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AL1.  ABBREVIATIONS AND/OR ACRONYMS 

AL1.1.    ACMP Acquisition Career Management Program
AL1.2.    CRS Central Referral System
AL1.3.    CPO Civilian Personnel Office
AL1.4.    DACM Director of Acquisition Career Management
AL1.5.    DASC-SD DLA Administrative Support Center
AL1.6.    DoD Department of Defense
AL1.7.    GS General Service
AL1.8.    SES Senior Executive Service
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C1.  CHAPTER 1

CRS

C1.1.   BACKGROUND.

C1.1.1.  In accordance with DoD 5000.58-R (reference (a)), the purpose of the 
CRS is to promote the availability of well-qualified candidates for critical acquisition 
positions without regard to the geographic location of the positions or of the applicants 
for those positions.   The CRS shall be the primary means by which functional, 
organizational, and geographical mobility of members of the Defense Acquisition 
Corps is promoted and effected.   The CRS shall function as the official source of 
information on critical acquisition position vacancies in all of the DoD Components 
outside the Military Departments.   The CRS is intended to be an interim system, until 
the Defense Civilian Personnel Service, under the Office of the Deputy Assistant 
Secretary of Defense for Civilian Personnel Policy, has fielded an automated external 
and internal placement system that will provide a menu of staffing services as part of 
an integrated DoD personnel data system.

C1.1.2.  The CRS is a voluntary system for DoD civilian and military personnel 
and all Federal employees meant to ensure that all members of the Defense Acquisition 
Corps as well as non-Defense Acquisition Corps personnel have access to and 
knowledge of recruitment opportunities for critical acquisition positions.   Nothing in 
this Guide shall obviate the requirement to fill critical acquisition positions, in 
accordance with applicable statutes, the Office of Personnel Management regulations, 
and conforming component directives.

C1.2.   CRS OPERATION

The CRS service provider provides copies of critical acquisition position vacancy 
announcements to persons registered to receive them.   Civilian Personnel Offices 
(CPOs) responsible for the recruitment of critical acquisition positions send vacancy 
announcements to the CRS service provider who, in turn, mails copies of the vacancy 
announcements to persons registered.   Registrants receive vacancy announcements 
that match the grade level(s), career field(s), occupational series group(s), and 
geographical preference(s) for which registered.   The CRS service provider is the 
Integrated Procurement Systems Office; Tobyhanna, PA.
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C1.3.   RESPONSIBILITIES

C1.3.1.  The Heads of DoD Components Outside of the Military Departments 
shall:

C1.3.1.1.  Ensure that their servicing CPOs, which recruit for critical 
acquisition positions, adhere to the critical acquisition position recruitment policies 
and procedures in DoD 5000.58-R Chapter 8, sections A. and G. (reference (a)) and 
this Guide.

C1.3.1.2.  Ensure that CRS registration information is provided to every 
member of the Defense Acquisition Corps in the Component and is made available to 
other interested DoD civilian and military persons through the servicing CPOs for the 
Component.

C1.3.2.  The CPOs shall ensure that:

C1.3.2.1.  Critical acquisition position vacancies are advertised for a 
minimum open period of 30 calendar days.

C1.3.2.2.  The minimum area of consideration for all critical acquisition 
positions shall be the members of the Defense Acquisition Corps.

C1.3.2.3.  The CRS service provider is provided with a copy of each critical 
acquisition position vacancy announcement.

C1.3.2.4.  Each critical acquisition position vacancy announcement exactly 
identifies the applicable career field and/or position category in which the position is 
placed.

C1.3.2.5.  Vacancy announcements are prepared and provided to the CRS 
service provider in clear, legible print quality on no more than five single sheets of 
paper, 8-1/2 inches x 11 inches, printed on both sides.

C1.3.2.6.  Each vacancy announcement opening on and after October 1, 
1993, is provided to the CRS service provider not later than the opening date of the 
announcement.

C1.3.2.7.  Critical acquisition position vacancy announcements are forwarded 
to the following address: 
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CRS Service Provider 
11 Hap Arnold Boulevard 
Tobyhanna, PA  18466-5042 
Telefax:  Commercial (717) 895-8014 and/or DSN 795-8014

C1.3.2.8.  Position candidate information is provided to the CRS service 
provider as requested by the Director, Acquisition Career Management (DACM).

C1.3.2.9.  CPOs shall follow the same procedures specified in paragraphs 
C1.3.2.5. through C1.3.2.7. above, for vacancy announcement amendments or 
cancellations.

C1.3.3.  The CRS Service Provider shall:

C1.3.3.1.  Ensure that complete and legible critical acquisition position 
vacancy announcements are distributed according to registrants' data submission, 
normally within 3 calendar days of receipt.

C1.3.3.2.  Ensure that any announcement amendment(s) and/or 
cancellation(s) are distributed to registrants.

C1.3.3.3.  Ensure that the applicable data elements for registrants, career 
fields, and occupational series groups are updated as required according to applicable 
Acquisition Career Management Program policies, CRS procedures, and vacancy 
announcements received.

C1.3.3.4.  Inform the DACM of all CRS system changes, design 
modifications, or acquisition workforce data updates.

C1.3.3.5.  Provide specific detailed reports as specified and required by the 
DACM.

C1.3.4.  The CRS Registrants Seeking Consideration for Critical Acquisition 
Positions in the DoD Components Outside of the Military Departments shall:

C1.3.4.1.  Register in accordance with the instructions specified in Chapter 2, 
subsection C2.3.2., below, of this Guide.

C1.3.4.2.  Forward DD Form 2732, (Figure C1.F1., below) directly to the 
CRS service provider.
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C1.3.4.3.  Apply for critical acquisition positions, in accordance with the 
requirements specified in each vacancy announcement.

C1.4.   PROGRAM EVALUATION

Overall CRS program management is the responsibility of the DACM.   Program 
evaluation shall include DACM visits to servicing CPOs responsible for the 
recruitment and staffing of critical acquisition positions.   The purpose of those visits 
shall be to review civilian personnel data system entries, to conduct visual inspections 
of critical acquisition position assignment transactions, and to conduct interviews with 
personnel specialists and acquisition managers on CRS effectiveness.

C1.5.   SYSTEM CHANGES

The proponent for the CRS is the DACM in the office of the Under Secretary of 
Defense for Acquisition and Technology.   Users of the CRS are invited to send 
written comments and/or suggested improvements directly to the following: 
   
    Director of Acquisition Career Management 
    Under Secretary of Defense for Acquisition and Technology 
    DLA Administrative Support Center (DASC-SD) 
    Building 5, Door 10, Cameron Station 
    Alexandria, VA  22304-6130
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  Figure C1.F1.  DD Form 2732
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C2.  CHAPTER 2

REGISTRATION INSTRUCTIONS 

  

The instructions provided in this Chapter must be followed to register in the CRS.   
Registration is open to DoD civilian and military personnel and all Federal employees 
who wish to receive vacancy announcements for critical acquisition positions 
announced by servicing CPOs for the DoD Components outside of the Military 
Departments.

C2.1.   REGISTRATION PROCESS

People interested in receiving vacancy announcements for critical acquisition positions 
must adhere to the procedures in subsections C2.1.1. through C2.1.3, below.

C2.1.1.  Registration.   DD Form 2732, (see the sample format at Appendix AP1., 
Figure AP1.F1., below, shall be used to establish an individual's record in the CRS 
master file.   DD Form 2732 shall also be used to change a registrant's record after 
initial establishment.   All items on DD Form 2732 must be completed, except items 6. 
and 8., which are used for statistical purposes only and in no way determine 
announcement distribution.   A new DD Form 2732 may be submitted at any time.

C2.1.2.  Verification.   Upon receipt of the registrant's DD Form 2732, the 
registrant's record shall be entered into the CRS master file by the CRS service 
provider.   Registrants will receive written notification of their established record, 
which will be forwarded directly to the registrant's home address.   Registrants must 
review the information provided regarding record establishment to ensure accurate 
information has been entered into the CRS master file.   In the event corrections or 
changes are required, the registrant should notify the CRS service provider in writing, 
or by submission of a new DD Form 2732, annotating the necessary corrections and 
changes that must be made.

C2.1.3.  Annual Verification.   The CRS service provider shall provide a letter 
annually, on the anniversary date of registration, to the registrant to ensure that the 
registrant's personal data and position interest is still current.   A statement shall be 
included in the letter emphasizing that the registrant's record shall be deleted from the 
CRS master file unless the registrant responds with a letter verifying their personal 
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data and position interest.   The annual review shall serve to verify CRS registrant 
information and purge obsolete or unwanted records.

C2.2.   CAREER FIELD AND/OR GRADE LEVEL AND/OR OCCUPATIONAL 
SERIES GROUP COVERAGE

C2.2.1.  Vacancy announcements may cover job opportunities for critical 
acquisition positions in the career fields and/or position categories and grade levels 
listed as follows:

 Table C2.T1.  Career Fields, Position Categories and Pay Plan and/or Grade 
Levels Covered by the CRS
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Career Fields and/or Position 
Categories 1

Pay Plan and/or Grade Level 2

    1Position categories are "Program Management Oversight, and "Education, 
Training, and Career Development."
     2 Some DoD Colleges and Universities have acquisition workforce 

positions, the salaries for which are comparable to GS-14, GS-15, and SES.

Program Management Senior Executive Service (SES), General 
Schedule (GS)-14, 15

Program Management Oversight SES, GS-14, 15

Communications-Computer Systems SES, GS-14, 15

Contracting (Including Construction) SES, GS-14, 15

Purchasing SES, GS-14, 15

Industrial Property Management SES, GS-14, 15

Systems Planning, Research, 
Development and Engineering

SES, GS-14, 15

Test & Evaluation Engineering SES, GS-14, 15

Manufacturing and Production SES, GS-14, 15

Quality Assurance SES, GS-14, 15

Acquisition Logistics SES, GS-14, 15

Business, Cost Estimating and Financial 
Management

SES, GS-14, 15

Auditing SES, GS-14, 15

Education, Training and Career 
Development

SES, GS-14, 15
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C2.2.2.  The CRS shall cover critical acquisition positions that are classified in 
any of the following occupational series groups:

 Table C2.T2.  Occupational Series Groups

0000 Miscellaneous Occupations Group

0100 Social Science, Psychology, and Welfare Group

0200 Personnel Management and Industrial Relations Group

0300 General Administrative, Clerical, and Office Services Group

0400 Biological Sciences Group

0500 Accounting and Budget Group (Includes Auditing, Series 0511)

0600 Medical, Hospital, Dental, and Public Health Group

0700 Veterinary Medical Science Group

0800 Engineering and Architecture Group

0900 Legal and Kindred Group

1000 Information and Arts Group

1100 General Business Group (Includes Contracting, Purchasing, and Industrial 
Property Management; Series 1101,1102,1103, 1105, and 1150)

1200 Copyright, Patent, and Trademark Group

1300 Physical Sciences Group

1400 Library and Archives Group

1500 Mathematics and Statistics Group

1600 Equipment, Facilities, and Service Group

1700 Education Group

1800 Investigation Group

1900 Quality Assurance, Inspection, and Grading Group

2000 Supply Group

2100 Transportation Group

C2.3.   PROCEDURES

C2.3.1.  Location of CRS Information.   DD Form(s) 2732 required for 
registration shall be available in the servicing CPOs that recruit for critical acquisition 
positions.   This Guide containing instructions for registering in the CRS will also be 
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available in the servicing CPOs.   Authorized registrants may obtain copies of this 
publication from the Defense Technical Information Center, Cameron Station, 
Alexandria, VA 22304-6145.   Other Federal Agencies and the public may obtain 
copies from the U.S. Department of Commerce, National Technical Information 
Service, 5285 Port Royal Road, Springfield, VA 22161.

C2.3.2.  Registration Procedures

C2.3.2.1.  Registrants must not deviate from the following instructions when 
completing DD Form 2732.   (Registrants should pay particular attention to the 
character field limitations for each item.)

C2.3.2.1.1.  Item 1.  "Name."    Enter the last name, first name, and 
middle initial, observing the maximum limit of 32 characters.   Where more than 32 
spaces are required, enter only the initials of first and middle names.

C2.3.2.1.2.  Item 2.  "Social Security Number."    Enter nine digits for 
the social security number.   ENSURE ACCURACY OF THIS ENTRY as all future 
computer processing actions shall be against this number.

C2.3.2.1.3.  Item 3a.  "Street Address."    Enter the registrant's residential 
street address where announcements should be mailed; abbreviate if necessary to 
comply with the 32 character limitation.

C2.3.2.1.4.  Item 3.b.  "Apartment or Suite #."    Enter an Apartment or 
Suite number, if applicable.

C2.3.2.1.5.  Item 3.c.  "City."     Enter the city where registrant's 
residence is located; comply with the 17 character limitation.

C2.3.2.1.6.  Item 3.d.   "State and/or Country."    Enter the abbreviation 
for the state and/or country where announcements are to be mailed.   Comply with the 
two character limitation.

C2.3.2.1.7.  Item 3.e.   "ZIP Code."    Enter the ZIP Code.   That code 
must at least contain the basic five digit ZIP Code.   A nine digit ZIP Code is 
acceptable and is preferred.

C2.3.2.1.8.  Item 4.   "Commercial Telephone Number."    Enter the 
registrant's three digit area code and seven digit commercial telephone number.
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C2.3.2.1.9.  Item 5.  "DSN Telephone Number."    If registrant is 
currently employed in a DoD Component and/or agency, enter a DSN prefix and four 
digit extension, if available.

C2.3.2.1.10.  Item 6.  "Minority Designation."   The following table 
represents the race and ethnic group codes to be used:

 Table C2.T3.  Race and Ethnic Group Codes

Code Race and Ethnic Group

(Submission of information in item 6. is voluntary, for statistical purposes only, and 
in no way determines announcement distribution).

A American Indian or Alaskan Native

B Asian or Pacific Islander

C Black, not of Hispanic origin

D Hispanic

E White, not of Hispanic origin

C2.3.2.1.11.  Item 7, "Status. " Enter the applicable code from the 
following table that represents the registrant's current status of employment:

 Table C2.T4.   Current Status of Employment

Code Status
2 Department of Defense Employee

3 Federal Employee (Non-DoD)

6 Active-Duty Military

C2.3.2.1.12.  Item 8.  "Sex.    Enter one alpha character, either "F" for 
female, or "M" for male.   (Submission of information in item 8. is voluntary, for 
statistical purposes only, and in no way determines announcement distribution).

C2.3.2.1.13.  Item 9.  "Current Pay Plan."    Enter the current pay plan in 
which the registrant is employed.   (Example:  For civilians GS and/or SES.   For other 
pay plans or military, leave blank.)

C2.3.2.1.14.  Item 10.  "Current Occupation Series."    Enter the current 
occupational series in which the registrant is employed.   (Example:  0343, 0501, 0560, 
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and 1102. For military, leave blank.)

C2.3.2.1.15.  Item 11.   "Current Grade."   Enter the current grade level 
in which the registrant is employed.   (Example:  12, 13, 14, IS, and SES.   For 
military, leave blank.)

C2.3.2.1.16.  Item 12.  "Grade Levels of Interest."    Place an "X" in only 
the box(es) that represent the grade level(s) or type of position(s) for which you 
believe you are qualified and desire announcement notification.

C2.3.2.1.17.  Item 13.  "Career Field and/or Position Category."    Place 
the letter "X" in the column next to the corresponding career field(s) and/or position 
category(ies) desired.   To the right of the career field(s) and/or position category(ies) 
selected, list up to a maximum of five occupational series groups (must show four 
digits, example:  0300) for which you believe you are qualified.   Occupational series 
groups are identified in subsection C2.2.1. above.   The registrant will then receive 
vacancy announcements for the career field(s) and/or position category(ies) and 
applicable occupational series groups selected.   If you wish to receive all 
announcements for all critical acquisition positions in a career field and/or position 
category, regardless of occupational series group, write the word "all" in the provided 
column.

C2.3.2.1.18.  Item 14.   "Geographic Preference."    Place an "X" in the 
state and/or country box(es) where employment is desired.   More than one 
geographical location is permitted.   If registrant wishes to receive vacancy 
announcements for vacancies in any of the 50 United States, and/or for all countries 
listed, place an "X" in the appropriate box provided.   The registrant shall be mailed 
only announcements for vacancies with a duty station in those areas indicated on DD 
Form 2732.

C2.3.3.  Registrant Verification.   Upon completion and receipt of DD Form 2732 
by the CRS service provider, the CRS service provider will provide written notification 
to each registrant informing them of their established record.   Registrants should 
review the information provided regarding record establishment to ensure accurate 
information has been entered into the CRS master file.

C2.3.4.  Annual Registrant Verification 

C2.3.4.1.  On the anniversary date of registration, an annual registrant 
verification will be conducted by the CRS service provider.   The CRS service provider 
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shall provide a letter to the registrant to enable the registrant to review, verify and 
modify (if required) their registration information.   The letter will include a statement 
emphasizing that the registrant's record shall be deleted from the CRS master file if the 
registrant fails to respond within 30 calendar days, or by the date specified, on the 
letter.   Changes to a person's registration may also be accomplished at any time by 
completing a new DD Form 2732 and submitting it to the CRS service provider.

C2.3.4.2.  The DD Form 2732 must be signed (unsigned DD Form 2732s will 
not be processed), dated, and mailed to the following:

CRS Service Provider
11 Hap Arnold Boulevard
Tobyhanna PA 18466-5042
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AP1.  APPENDIX 1
 Figure AP1.F1.  DD Form 2732
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